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For City Use Only 

Permit Number: DE-  Submission Date: Fee: $375 

Project Title:  

Applicant Information 

Property Owner’s Name: 

Mailing Address: City: State: Zip: 

Phone Number: Email Address: 

Property Owner Consent: 
By signature hereon, the property owner acknowledges that City officials and/or employees may, in the performance of their functions, enter 
upon the property to review site conditions in the course of processing this application and an associated land use application, pursuant to Idaho 
Code §67-6507. The property owner is also hereby notified that members of the Planning and Zoning Commission and City Council are required 
to generally disclose the content of any ex parte discussion (outside the hearing) with any person, including the property owner or representative, 
regarding an associated land use application. 

Property Owner Signature:                                                                                                                      Date: 

Application Contact Name*: 
*Application contact will be the primary correspondence for questions related to the project. 

Mailing Address: City: State: Zip: 

Phone Number: Email Address: 

Project Information 

Project Title: 

Site Address: Site Zoning: 

Brief project description: 
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The following items may be required to be submitted for the application to be considered complete: 

 Base application fee, $375. (NOTE: If technical review is needed by the City Engineer or other consultants the 
direct cost of those review fees will be invoiced to the applicant for reimbursement to the City. 

 One (1) PDF set of plans emailed to cdcounter@sunvalleyidaho.gov (NOTE: Staff will follow up, after initial 
plan review, and may request printed sets. This will be coordinated with the applicant, if necessary.) 

 Idaho licensed architect, landscape architect, or structural engineer stamp on submitted plans, as appropriate 
and as required by staff. 

 Plans indicating the proposed design(s) that is/are an alternative to the standards contained within Sun Valley 
Municipal Code, Title 7, Engineering Standards and Design Practices. The plans provided must include 
sufficient detail regarding the existing conditions, the proposed improvements, and site-specific constraints 
that the applicant believes warrant the deviation (“Design Exception”) from the standards adopted by the 
City.  

Scale bar 

North arrow. 

Parcel lines 

Locations of existing and proposed utilities 

Locations of existing and proposed easements 

Existing contours (2’ interval maximum) and proposed contours (2’ interval maximum) 

Proposed contours (2’ interval maximum) 

Areas of cut and fill, including quantities of both cut and fill 

Existing and proposed slopes of driveways and private streets; names of adjacent public or private 
streets. Existing and proposed driveway and private street surface materials (example: gravel, 
asphalt, etc.) 

Natural hazard areas, including areas of slopes >15%, slopes >25%, Avalanche Zones, 1% and .02% 
Annual Chance Floodplains as defined by FEMA, natural rivers/streams, the mean high-water mark of 
rivers/streams, wetlands, etc. 

All existing and proposed improvements, including but not limited to drainage swales and other 
drainage infrastructure, retaining walls,  

Sections and details, where appropriate (for example, driveway and private street construction cross 
section details, drainage infrastructure details, driveway or private street slope profiles, 

Existing vegetation, vegetation proposed to be removed, and proposed vegetation, if applicable and 
pertinent to the proposed design and/or the Site-Specific Constraint 

 Narrative addressing the following 

• The section or sections of Title 7, Engineering Code, that the Design Exception is being sought 
from. 

• Description of the site conditions that the applicant believes qualify as site-specific 
constraints per the definition of Site-Specific Constraint found in Sun Valley Municipal Code 
section 7-1-1 and analysis detailing why the proposed design is a solution for the site-specific 
constraint. 

• Any aspects of the proposed alternative design that promote health, safety, and welfare. 

 Other information and materials as requested by the decision making entity 

 

 

 

 

 

 

mailto:cdcounter@sunvalleyidaho.gov
https://codelibrary.amlegal.com/codes/sunvalleyid/latest/sunvalley_id/0-0-0-1963
https://codelibrary.amlegal.com/codes/sunvalleyid/latest/sunvalley_id/0-0-0-1972
https://codelibrary.amlegal.com/codes/sunvalleyid/latest/sunvalley_id/0-0-0-1972
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Design Exception Information 

1. Design Exceptions associated with administratively-approved applications (for example, Administrative Design 
Review applications) are decided by the Community Development Director.  Design Exceptions associated with 
applications approved by the Planning and Zoning Commission (for example, Design Review applications) are 
decided by the Commission, serving in the capacity of a Design Exception Review Committee. Design Exceptions 
associated with applications approved by the City Council (for example, Preliminary and Final Plats) are decided by 
the Council, serving in the capacity of a Design Exception Review Committee. 

2. Design Exceptions decided by the Community Development Director may be appealed to the Planning and Zoning 
Commission. Design Exceptions decided by the Planning and Zoning Commission (or decisions of the Director that 
were appealed up to the Commission) are decided by the Council. 

3. Design Exception applications considered by the Planning and Zoning Commission or the City Council, in their 
capacities as Design Exception Review Committees, are conducted during a public meeting. Public hearings are not 
required. 

4. In accordance with Sun Valley Municipal Code section 7-1-8:  

• The city recognizes that there may be extenuating circumstances where deviations from this title may be 
warranted due to site-specific constraints as defined by this Title, or to facilitate designs that enhance 
public safety and the general welfare, or to align with the Comprehensive Plan or other policies and plans 
adopted by the City. In order to be eligible to apply for a Design Exception there must be a site-specific 
constraint, or an extenuating circumstance other than the cost of improvements that comply with the 
standards contained within this title, or the aesthetic value of required improvements. It is the city’s intent 
to work with property owners through the Design Exception process to collaboratively develop designs for 
site-specific improvements that enhance life-safety when the typical code standards cannot be met due to 
site-specific constraints. 

• Conditions of Approval: Design Exceptions may be permitted as proposed, or with modifications or 
conditions imposed by the person or entity with decision making authority. The City reserves the right to 
require modifications to the proposed design that enhance public safety in order to mitigate the exception 
from standards.  

• Approvals Not Guaranteed: Approval of a Design Exception is not guaranteed; the proposed project may 
need to be redesigned so that all standards contained within this title and other applicable codes or 
policies, such as the International Fire Code as adopted by the City of Sun Valley, are met. 

• Precedents Not Set: Approval of a Design Exception is site and application specific and does not set 
precedent for the allowance of additional Design Exceptions, whether for subsequent development on the 
subject parcel, or for development on separate parcels under consideration through separate applications. 

• Design Exceptions Do Not Supersede: Design Exceptions approved under this Title shall not be construed 
to supersede other more restrictive regulations contained within Sun Valley Municipal Code, or state or 
federal law.  The applicant is responsible for obtaining all other applicable local, state, and federal 
approvals. 

5. The definition of Site-Specific Constraint contained in Sun Valley Municipal Code section 7-1-1 is: “Site-specific 
constraints are related to the physical characteristics of a parcel, whereby the constraints prevent the ability to 
construct required improvements that meet the standards of this Title, the International Fire Code, and adopted 
engineering standards. The decision-making person or body determines whether a site characteristic is considered 
a site-specific constraint or not. Examples of physical characteristics include, but are not limited to, size and 
dimensional constraints, and environmental and regulatory constraints. Examples include, but are not limited to, 
the width of flag lots, the dimensions of the parcel, the presence of existing structures, terrain, topography, the 
presence environmentally sensitive areas, including state and federally regulated hydrological features such as 
wetlands and floodplains. Other examples of site-specific constraints include the presence of easements, utilities 
(including water, sewer, and above and below ground electricity infrastructure), and areas restricted for 
development by other Titles of Sun Valley Municipal Code including Avalanche zones, and slopes in excess of 
twenty-five percent (25%). 

 


